Calculating Readability Statistics
There are several methods to assess reading level of written materials.  I like Flesch-Kincaid because it is readily available.  If you can get your document in a Microsoft Word format, you can assess the reading level.  Flesch-Kincaid looks primarily at how many syllables are in each word and the length of each sentence.  So you have to be a bit careful because “doctor” spelled “Dr.” looks like a very short sentence to Flesch-Kincaid.

Also keep in mind that Flesch-Kincaid only goes to the 12 grade level, so you might have something that is written at the college level and it still comes up grade 12. 

How to use Word to assess Flesch-Kincaid reading level: 

1. At the top tool bar, click “Tools”

2. At bottom of the drop down list, click “Options”

3. On the tabs at the top of the new window, click the “Spelling & Grammar” tab

4. Near the bottom of the list, select  “Check grammar with spelling” check box

5. Select  “Show readability statistics” check box

6. Click “OK”

7. Click and drag to select text to check or check entire document

8. Click “Spelling and Grammar” on toolbar at top.


9. Check the entire document, skipping the grammar suggestions if you prefer.

10. Box with word count and readability statistics appears when you are done checking.
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Speling
I Check speling as you type
T tide speling errors in this document.
IV Aways suggest corrections
T Suggest from main dictionary only
I Ignore words in UPPERCASE.
IV Tgnore words with numbers
¥ Ignare Internet and fi addresses

Custom dictionary:  [CUsTOM.DIC <

Grammar

[V Check grammar as you type.

T Hide grammatical errors in this document
IV Check grammar with speling

¥ show readabilty statistics
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